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ANDERSON COUNTY DISABILITIES AND SPECIAL NEEDS BOARD 

POSITION DESCRIPTION 

 

POSITION TITLE:  CTH Specialist     
FULL TIME POSITION: Residential Department   

 
GENERAL PURPOSE OF THE JOB: 

Under general supervision, the CTHS provides direct care training and related tasks for persons served.    
 

PRIMARY DUTIES AND RESPONSIBILITIES: 

1. Provides emotionally responsible care giving. 

2. Provides support based upon personal outcomes. 

3. Model companionship and treats those served with dignity, respect, and equality. 

4. Implements active treatment based upon habilitation plans, schedules, assessments, or other documentation. 

5. Maintains health, safety, and accountability of persons served at all times. 

6. Assist program participants with daily living, work, socialization and other related training areas. 

7. Prepares medication for consumers: checks blood sugar, blood pressure, and contacts nurse if needed. 

8. Assists or trains program participants with meal preparation as needed or directed. 

9. Transports program participants by vehicle or other means to community locations as directed. 

10. May include lifting individual in and out of wheelchair, bath tub, etc. 

11. Assists passengers with loading and unloading as needed or directed. 

12. Participants in habilitation plan development as needed or directed. 

13. Prepares training material and training environment as needed to implement training objectives. 

14. Assist in behavioral management training as needed. 

15. Assist persons served with personal hygiene needs as may be required. 

16. Assists or performs facility maintenance tasks as directed. 

17. Maintains compliance with Board policy and procedures. 

18. Maintains appropriate documentation as directed, including electronic documentation. 

19. Performs administrative functions as requested. 

20. Assists or completes household tasks as designated (e.g., cleaning, washing, etc.) 

21. Works at other residential facilities as necessary. 

22. Works other shifts as necessary. 
 

SKILLS AND ABILITIES: 

High School Diploma or GED. 

Valid SC driver license with good driving record. 

Ability to interact effectively with others. 

Good initiative, motivation, organization skills, written and verbal communication skills. 

Ability to use technology, including electronic documentation. 

Ability to relate effectively with persons served and their families.   

Ability to work under supervision, and able to work at different facilities. 

Ability to work flexible hours, varying shifts, and overtime. 

 

Physical abilities required include:   Climbing, repetitive motion, standing, walking, lifting, grasping, and hearing, visual 

acuity, speaking, writing, reading, kneeling, reaching, turning and bending.  These employees may be subject to verbal, physical 

or emotional assault by persons served and may be required to wear protective clothing.  As a requirement of continued 

employment, these employees must be able to attend and complete in-service training as dictated by state, federal and Board 

regulation.  

 

COMPENSATION – Hourly, non-exempt from over time.  

 

SUPERVISORY RELATIONSHIP - Reports to CTH supervisor.  

 
ALL EMPLOYEES ARE EMPLOYEES AT-WILL AND ARE FREE TO LEAVE THE ANDERSON COUNTY DISABILITIES AND SPECIAL NEEDS 
BOARD AT ANY TIME, FOR ANY REASON OR FOR NO REASON AT ALL.  AS A CORRESPONDING RIGHT, THE ANDERSON COUNTY 
DISABILITIES AND SPECIAL NEEDS BOARD HAS THE SAME RIGHT TO TERMINATE AN EMPLOYEE AT ANY TIME, FOR ANY REASON 
OR FOR NO REASON AT ALL. 

 

_________________________           ____________                      ______________________________ 

Human Resources                 Date          Employee Signature 


